| VISITING HOURS |

The Principal receives visitors on all working days between :
SUMMER : 10:00a.m.to11:00a.m.
WINTER : 11:00a.m.t012:00 p.m.
Kindly adhere to the visiting hours to avoid

disappointment. Meeting with teachers other than scheduled

time is possible only by written appointment through student’s
diary.
* Parents can see teachers 10 minutes before school or
after dispersal of students.
* Second Saturdays are working days for teachers. They
can meet the teachers onthat day.
* PTM will be on the last Saturday of every month.

| DRESS CODE FOR PARENTS |

For Gents-Formal dress i.e., Shirt/Tshirt, formal
trousers. For ladies-suits/saris or formal trousers (wearing
bermudas, pyjamas, night suits or bathroom slippers are not
allowedinthe school)

| SCHOOL-TIMINGS |

1.NUR.-U.K.G.
SUMMER : 8:15a.m.t012:15p.m.
WINTER : 9:30a.m.to 1:00p.m.
2.1toXll
SUMMER : 7:30a.m.to 1:30 p.m.

WINTER : 8:40a.m.t02:30p.m.




i UNIFORMS ]

The uniform gives a sense of identity and belonging to
the school and ensures uniformity among the students. It should
be worn with a sense of dignity and pride. It is necessary,
therefore, that the children wear the prescribed uniform,
correctly with respect to design, quality and colour of the
material from the authorised dealer. Details of the uniform are

given below :
Summer

Weekdays (Monday to Friday)
Girls (Kindergarten) : Greyish-blue Tunic, check shirts,

white socks, black shoes and red
ribbon

Boys (Kindergarten) : Shorts, check shirts, white socks,

Girls (Class I-VII) :

Boys (Class I-V)

Girls (Class VIII-XII)

Boys (Class VI-XII)

Saturdays:
Kindergarten

Boys (Class|-1I)
Boys (Class I11-V)

black shoes, red patkas (sikh
boys).

White half sleeves shirt, greyish-
blue skirt, belt, white socks and
black shoes with red ribbon
/rubber band.

: White half-sleeves shirt, shorts,
white socks, belt, shoes and red
patkas (Sikh students).

: Check suits with plain white
salwar, white socks and black
shoes.

: White half sleeves shirt, trousers,
white socks, belt, black shoes
and Sikh students to wear red
turbans.

: All students have to wear white
uniforms.
: Grey Track Suits

: White shorts, house T-shirts,
white socks and white shoes.




Winter

Boys (Class VI-XIl) : White trousers, house T-shirts,
white socks and white shoes.

Girls (Class I-11) :  Greytracksuits.

Girls (ClassllI-VIl) : White skirts, house T-shirts,
white socks and white shoes.

Girls (Class VIII-XIl) :  White suits with house-coloured
attached dupatta.

Nur.-U.K.G. (BoysandGirls): Mixture Grey pant worsted

NOTE:

without bib, check shirt (full
sleeves), red sweater V neck
plain, red jacket with right logo at
appropriate place, grey socks,

red bow (boys) and belt.
Class |-l . Grey-coloured Track suits
Class lI-X1I . (Boys) Mixture Grey pant, white

shirt (full sleeves), red sweater V
neck plain, red jacket with right
school logo at appropriate place,
grey socks, red tie and belt.
ClassIV-VII : (Girls) Mixture grey pant/skirt,
white shirt (full sleeves), red
sweater V neck plain, red jacket
with right school logo at
appropriate place, grey socks

and belt.

Class VII-XII . (Girls) Woollen suits, red sweater
V neck plain, red jacket and grey
socks.

*ClassVI-XIl  :Blazeris compulsory.

* Only approved shades and designs will be permitted.

* Students are supposed to wear prescribed uniform
including Identity Card on all working days. They are
not allowed to come to school in casuals on any day;
not even on PTMs.




[ GENERAL GUIDELINES |

Admission

* All the particulars of a child are to be filled by the
parents correctly.

* D.0.B. written in the form must tally with the one
writteninthe D.O.B. Certificate.

The Management of the school reserves all the rights of

admitting or rejecting any child to the school and is not

bound to give reasons for rejection or admission to any

particular child.

Payment of Fees

Dates and mode of payment of fees are given on the fee

leaflet. These dates will be strictly observed ; No

reminders will be sent for the fee.

* Fee bills must be paid in the first month of the quarter
involved.

* Failing the above a charge of Rs. 50 per week will be
leviedinthe next quarter’s bill.

* In the event of a fee bill being lost by the
parent/student, it’s necessary to buy a duplicate
leaflet from the school office.

Transportation

* The school does not arrange private transport and
school does not charge anything from them. You are
at liberty to send your ward on any vehicle or make
any other arrangement. Make sure that class teacher
of your ward is updated on this.

* As per law underage drivers (students till class X) will
not be allowed to bring vehicles (Motor Bikes or
Activa). Only Licence holders from class XI & Xl can
park vehiclesin the school premises.

* Annual Parking charges will be charged once at the

time of admission.




Notice For Withdrawal
A parent who wishes to withdraw his/her child from the
school must give one month’s notice, or he/she will be
liable to pay the fees and charges for other facilities for
the following month.

* Updates on school programmes are available on
school website www.dugri.bcmschools.org
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| HOUSE SYSTEM |

The school follows a House system which cuts across
vertical lines from Junior to Senior, offering a congenial House
community and spirit encompassing all ages. It offers
opportunity for the older ones in the student community to
develop qualities of leadership and to organize a wide range of
co-curricular activities at Inter-House level.

There are four Houses namely Gulmohar, Kohinoor,
Shalimar and Pukhraj represented by different colours Red,
Blue, Yellow and Orange respectively. Each House runs under the
guidance and supervision of three House Masters-Senior,
Middle and Junior and a group of house teachers. For the proper
management of overall discipline of the school, each House is
put on-duty for one week every month.

To infuse a sense of responsibility among the students,
aninvestiture ceremony is held wherein the baton of power and
responsibility is proudly handed over to the new council
annually. Two most responsible students take the oath as School
Captains. Each House is honoured with two House Captains and
four Incharges for Sports, Co-currirular Activities, Discipline and
Cleanliness. The School Council takes the oath of allegiance to
the school flag to abide by the school rules and keep up its glory
inletter and spirit.

Responsibilities of School Cabinet

* They should carry out their responsibilities in responsible and
impartial manner.

* They should be constantly alert, observant and sensitive to the
needs of the school.

* They should show exemplary behaviour with their heads high
providing shining examples of leadership, courtesy, discipline,

goodness and conduct.




[CODE OF CONDUCT FOR STUDENTS |

The school expects BCMites to abide by the following rules
religiously :

arriving at schoolontime

attendingall classes regularly and beingin class on time
bringing required materials to class

completing assignments ontime

having agood work ethic

showing respect for oneself and for others

defending the rights of others

respecting school property & the property of other students
cleaning up after oneself

working collaboratively & cooperatively

taking responsibility for one’s actions orinactions
following the school’s dress code

actingin the interests of the school
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*

Referral to the Counsellor
A student who is experiencing difficulties in abiding by the
Students’ Code may be referred to the Counsellor to explore
any underlying reasons for a student’s behaviour.

Discipline Card Rule
Red Card - Maximum three warning cards will be issued for

* Irregular or late attendance

* Untidiness

* Frequent omission of homework
* Improper uniform.

Three Red Cards carry One Black Card
Black Card is a strict warning card that will be issued for the
following reasons:

* Exhibiting bad conduct
* Copyingin examination
* Damagingthe school property

Note :- If Black card is issued to a child it means
expulsion from the school.
Golden cardisan appreciation card for the children.




[ RULES IN CASE OF ABSENCE |

(All students to follow daily routine strictly)

Comingto school regularly is an integral part of student’s life. This inculcates

discipline and regularity in a student, which in turn creates moral values and

holistic education gained by a child in the school environment. No student

will be allowed to enter the class without leave application, if he/she has

been absent the previous day.

Leave of Absence:

1.

Students who have been sick for more than 3 days will bring a medical
from their doctor on re-joining the school.

All students will attend school on the reopening day after every
vacation.

It is compulsory for all the students to maintain regular attendance
during the course of the Academic Session, 75% attendance is
mandatory to enable them to appear for the Final Assessment. The
percentage, however, could be relaxed on medical grounds. A
certificate of merit will be given to students with 100% attendance.

Provision of half day leave is expunged, but in an emergency, request
can be considered for genuine reasons. Any type of leave will however
be granted on the written request of authorised signatory via the
School Diary.

No leave will be entertained during Weekly Tests, Oral Exams or
Examination, exceptin medical cases.

Name of the student will be struck off from the roll if he/she is absent
continuously for a period of five days or more without any information
or permission and re-admission procedure will be followed.

A student must not leave the school during the working hours without

a Gate-Pass.

If the child remains absent for three subsequent days, parent must
accompany the child and meet the co-ordinator to continue his/her
studies.




| CLASSROOM RULES |

Keep the classroom neatand clean.

Don’t keep the dustbin near the entrance. Keep it in the
cornerattheend.

Don’tyell or shoutinthe classroom.

At a time only two students should stand near the
teacher’s table to get the notebooks checked.

Don’t damage the school property. Don’t scratch or
scribble the desks/walls etc.

If a teacher asks a question from the class, quietly raise
your hand, wait for your turn and speak only when the
teacher asksyouto.

Don’tinterruptthe teacher whensheis speaking, let her
finish and then ask/say whatever you have to.

Don’t roam in the class without any purpose. Seek your
teacher’s permission before getting up from the seat.

Don’t use your friend’s belongings without his/her
permission.

Bring books according to your time table.

Seek your teacher’s permission to borrow things from
your friends.

No student is allowed to operate Smart Board in the
absence of teacher.




| SCHOOLLIBRARY |

1.Silenceistobe observedinthelibrary.

2. Astudent can borrow one book at atime.

3. A book will be issued for a week. No book that is in great

demand shall be lent for more than four days.

. Books will be issued during the library periods and also before
and after school hours. No book will be issued or returned
during teaching hours.

.Reference books will not be issued. Every member can consult
reference books during the school hours only.

. The librarian can call for a book any time even if the normal
period of loan has not expired.

.Ifthe date of return happensto be a holiday, then the return of
books shall stand postponed to the corresponding day.

. If book is not returned on due date, then fine of 50 paisa per
day will beimposed on the concerned member.

.In case abookis misused, wrongly handled or lost then person
concerned has to pay full price of the book.

10. All markings, underlines or defacing book by any means is

strictly prohibited. Fine shall be levied for the same.

11. Issue of books will be stopped by 15th Feb. And return of

books shall be completed by 1st March for the annual stock

checking.




| CLUBACTIVITIES |

Clubs are for the students of classes 6 to 10. Each student has to
choose 2 clubsinayear.
Heritage Club:

Club activities include visit to heritage areas, heritage
quizzes and exhibitions, workshops with craftsman and artists;
Students have to chase their own family history, sharing
traditional recipes and art forms, making documentaries and
collection of old stamps and coins etc.

Jewellery and Fashion Design Club :

Using different materials to make jewellery, jewellery
box designing, care of jewellery, designing and sketching
dresses, different ways of tying scarf, folding and keeping
dresses.

Chef’s Delight :

Salad, sauce, sandwich making, food preservatives,
food presentation art, hygiene and nutritional values.
MusicClub:

Instrument playing, writing and singing rap, rock band
making.

Nature Club:

Knowing about plants, visit to nursery, recycle, reuse,
refuse, pitand compost making, taking care of school garden.
First Aid Club:

Use of thermometer, stethoscope, BP apparatus,

weighing machine, tying bandages etc.




PerformingArt:

Public Speaking skills, mime, role play, debate, GD etc.
Artand CraftClub:

Art activities that include colouring, painting, shading
with different material
Knit and Stitch :

Hemming, Button holding, various stitch art and
accessorizing techniques.
DanceClub:

For classical, western, contemporary dances.

Fitness Club :
Yoga, P.T. Exercises
Band Club:

Training forcommencement and retreat ceremony.




[ TEN GOLDEN RULES OF THE ARYA SAMA |

* God is the ultimate source of all true knowledge and of object that
are known through His means.

* God is personification of Existence, Intelligence and Bliss. He is
Formless, Almighty, Just, Benevolent, Unborn, Endless and Infinite,
Unchangeable, Beginningless, Incomparable, Support of all, Lord of
all, All pervading, Omniscient and Controller of All form within
undecaying, Imperishable, Fearless, Eternal, Holy and Maker of the
universe.

* The veda is the scripture of true knowledge. It is the paramount
duty of Aryato learn and teach Vedas, to hear it, read and to recite it
toothers.

* Weshould always be ready to embrace truth and to forsake untruth.

* All acts should be done in accordance with Dharma, after
deliberation what is Right and Wrong.

* The prime object of the Arya Samaj is to do good to the world, that
is, to promote their physical, spiritual and social welfare.

* We should treat all people with affection, justice and regard to their
merits.

* Weshould dispelignorance and promote knowledge.

* No one should remain satisfied with his own welfare. He should
regard his welfare in promoting the welfare of all.

* All men should subordinate themselves to the laws of society,
circulate to promote the well-being of all ; they should be free in
regard to the laws of promoting individual well being.

The sole purpose of human existence is to kindle a light in the

darkness of mere being.
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let men, therefore, ever follow truth! SYanandS°

A keen scholar, a divine Yogi, a selfless patriot, a tireless social
reformer, a phenomenal philosopher, a great political leader. In
nutshell, an exemplary human being, embodying the virtues and
ideals propagated by the great Vedas.

Maharishi Dayanand Saraswati with his unshakeable belief in the
infallible authority of Vedas and his resolute determination to
disseminate the Divine knowledge among the masses, founded Arya
Samaj.

Throughout his life he remained a staunch supporter of Truth. He
believed that Dharma consists in following Truth. Considering
ignorance, the root cause of all miseries, he devoted his life to the
quest of Truth.

Waging a war against social evils, he condemned Idol Worship,
Untouchability, Child Marriage and Sati. Through his doctrine of
Universal Brotherhood, he endeavoured to unite people from
different castes and religions.

Although he left this mortal world on Oct. 30, 1883 at Ajmer but he
lives through his revolutionary spiritual ideas and practices. The
world will always remember him as an exceptional human being who
was, is and will always be the guiding light dispelling the darkness of
ignorance and evil.
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